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K PacropsnKeHHUIO

KOMHUTETA OOIIIETO

U TIpoeCCUOHATIBHOTO 00pa3oBaHus
JleHuHrpaackoi o061acTu

Ne 766-p ot 15.04.2020 1.

PersiameHnT patoTsl B moacucreMe «JiekTpoHHas mkoja» 'MC «CoBpemeHnHoe
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oOpa3zoBaHue JIeHMHIpaaACKOi 00J1aCTID)

1. O0uMe mMoJI0KeHUus

Hacrosmuii PernaMmeHT onpenenser NOHATHUSA, L€, TpPeOOBaHUS, OPraHU3ALUIO
u paboTy ¢ moacucTeMon «JDiekTpoHHas mikonay (manee [loacucrema, OIII) B
oOpa3oBaTenbHBIX OpraHu3anusax JIeHnHrpaackon 00IacTy.

[Tonnepxxanue wuHpOpMaruu, xpansumiedcs B 0a3e naHHbIx [lojgcuctemsl B
aKTyaJbHOM COCTOSIHUU SIBJISIETCSl 00sA3aTeIbHbIM. OTBETCTBEHHOCTD 3a MOJHOTY,
aKTyaJbHOCTb M  JIOCTOBEPHOCTh BHECEHHBIX CBEJCHUN, COOTBETCTBHUE
TpeOOBAHUSIM IO 3aMOJTHEHUIO BO3JIaraeTcsi Ha PyKOBOAUTENS 00pa30BaTEIIbHOM
OpraHU3aluu.

[Tonb3oBatensimu  [logcucTeMbl  SBISIFOTCS  COTPYAHHUKH — 00pa3oBaTeIbHOM
OpraHu3alliy, y4Yaluecs W POIUTENH (3aKOHHBIC MPEACTABUTENH), COTPYAHUKU
OpraHOB yIpaBJIeHUs 00pa30BaHKEM palioHa (PEeruoHa).

Jlnst BeIMoNHEHUsT TpeboBaHWM HacTosmero Perimamenta B oOpa3oBaTelbHOM
OpraHu3alid JOJIKHBI OBITh OOECTEUYEeHbl TEXHUYECKHE BO3MOXKHOCTH IS
JOoCTyna K TMOJICUCTEME, BKIIIOYAs JOCTYN COTPYAHUKOB K IEPCOHAIBHBIM
KOMITbIOTEpaM (T1aHIIeTam) u cetu HTepHer.

B HaCTOAIIIEM Pernmamente MMPUMCHAIOTCA CIICAYIOIINC TCPMUHBI U OIIPCACIICHUSA:

1.5.1 Tloacucrema — moacucteMa «IJEKTPOHHAS IIKOJIa» TOCYyAapCTBEHHOU
uH(OPMAITMOHHON CUCTEMBI «CoBpeMeHHOE oOpa3oBaHue
JlenuHrpaackon oomacTuy;

1.5.2 OO — obpazoBarenbHasi OpraHu3aIus;
1.5.3 MOVYO — MyHuIunaibHbIi Opran ynpaBjieHusl 00pa3oBaHUEM;
1.5.4 ECUA — enunas cucrema uacHTU(PUKAIMY U ayTCHTU(OUKAIINH,

1.5.5 DK — »saexkTpoHHBIH SKypHan - (YHKIMOHAJ, TMPEJOCTaBIIEMbIN
[Toxcucremoii, obecreunBaroNIfil yueT BBITIOJHEHUS YIEOHBIX TIPOTPaMM,
yCIIEBAEMOCTH M MOCEIIaeMOCTH YUaIUXCS;

1.5.6 AaMUHHUCTpATOpP MOACUCTEMbI — HA3HAYCHHBIN pacOPAIUTEIIbHBIM aKTOM
pykoBoautens KOIIO corpyguuk KOIIO wnm npuBiedyeHHON Jjist
BHEApeHUs W(WIM) Tojuepkanus padoTocnocoOHocT I[loacucTeMbl
OpraHu3alliy, OCYIIECTBIAIONMNA oOume HacTporiku Iloacucremsl,
BEJICHUE TJI00QIBHBIX PEECTPOB U CITPABOYHUKOB.

1.5.7 KoopauHatop  —  COTpyAHUK  0oOpa3oBaTeIbHOW  OpraHU3allNH,
Ha3HAUYCHHBIN pykoBoauTenaeM. KoopauHatop BBIMOTHSAET (YHKIIHH
aAMUHUCTPATOpPa M OCYLIECTBIISIET BHEJIPEHUE, COMPOBOXKICHUE U
KOHTpOJIb [logcucTeMbl B e TEILHOCTH 00pa30BaTEIHbHON OpTraHU3aIlNH,



1.5.8 PaiioHHbBIIl KOOpAWHATOP, PETHOHAIBHBIM KOOPAMHATOP — COTPYIHUK
MOYO  (KOIIO), Ha3HayeHHBId  pACHOPSAUTENBHBIM  aKTOM
pykoBoguTens.  PalloOHHBIM ~ KOOpPAMHATOpP  BBINOJHSAET  (PYHKIUU
anmuHucTparopa MOVYO u oCymIeCTBIS€T OpraHM3alUil0 BHEAPEHHUS,
CONPOBOXKJIECHHE MW  KOHTposb  llomcucrembl B JI€ATEIBHOCTH
00pa30BaTeIbHBIX OpraHu3aluu, IIOJIBEIOMCTBEHHBIX MOYVYO.
PervoHanbHbIl KOOPAMHATOP OCYHIECTBIIAECT (PYHKLIMHU aJIMHUHUCTPATOPA
KOIIO m ocymecTBiseT OpraHu3aluil0 BHEIPEHUS, CONPOBOXKICHHUE U
KoHTpodib [logcucreMbl B agestenbHOcTH  Hmwkectosumx MOVYO u
oOpa3oBaTenbHBIX OpraHu3anuii, moaseaoMcTBeHHbIX KOIIO.

1.5.9 DnekTpoHHass KapTOUyKa — COBOKYNHOCTh PpEKBH3UTOB /IS BXOJa
(JloruH/mIapoib) W CTPYKTYPUPOBAHHBIX JaHHBIX O TOJb30BaTEle,
HEoOXOouMast JJIs €ro OTMO3HaBaHUs (ayTeHTU(DHUKAINH), TPETIOCTABICHHUS
JIOCTyIa K €ro JUYHBIM JaHHBIM M HACTPOWKaM, BO3MOXHOCTU PabOThI B
Iloncucreme

1.5.10 Ouenka — pe3yJabTaT OIEHUBAHMS OOPA30BATENBHON IEATEIBHOCTU
(3HAHUI) yyanierocs Ha ypoke.

1.5.11 OrmMmetka — oToOpakeHue (MMPU3HAK) OTCYTCTBUS yUaIIErocs Ha YPOKeE.
1.6  HopmaTuBHBIM OCHOBaHHEM JJIsl pa3pabOTKU HACTOAIIETO PermameHTa SBISIOTCS:

— ®enepanbubiii 3akoH Ne273-03 ot 29.12.2012 1. «O6 o00pa3oBaHuu B
Poccniickont @enepanun»;

— @epepanbHbii  3akoH  Ne210-d3 ot 27.07.2010 1. «OO6 opranuzanuu
MPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIIYT»;

— @enepanbHbliil 3ak0H Nel52-®3 ot 27.07.2006 r. «O niepcoHaNbHBIX JaHHBIX»;

— ®enepanbubiii  3akoH  Nel49-03 or 27.07.2006 r. «O6 wuHbopmanuwy,
MH(GOPMAIIMOHHBIX TEXHOJOTHX U O 3alUTe HUH(POpMaLn»;

— Pacnopsxenue IlpaBurensctBa P®  Nel993-p or 17.12.2009 1. «O6
yTBepxkaeHnn CBOAHOTO TEpeyYHs MEePBOOYEPEIHBIX TOCYAapCTBEHHBIX U
MYHMIIMIAIBHBIX YCIYT, IPEIOCTABISEMbIX OPraHAMH UCIIOJHUTENBHON BJIACTH
cyobexToB PO 1 opranaMu MECTHOTO CaMOYIIpaBJIeHUsI B JIEKTPOHHOM BUJE, a
TAK)K€ YCIYI, MPENOCTABISIEMBIX B 3JIEKTPOHHOM BHJIE€ YUPEKICHUAMU
cyobekToB P® M MyHUIMNAIBHBIMH YUYPEKACHUSIMH (C H3MEHEHUSMU U
JTIOTIOJTHEHUSIMM )»;

— Ilpukaz MuHucCTEpCTBAa 3ApaBOOXPAHEHUS U COUUAIBHOTO pa3Butus PO No
7611 ot 26.08.2010 r. «O6 yrtBepx)aeHuu EpuHOro kpanuduKamoOHHOTO
CIIpaBOYHUKA JOJDKHOCTEW PYKOBOJMTENICH, CHEHUATMCTOB M  CIIyXalluX,
paznen "KBanmdukanmoHHBIE XapaKTEPUCTUKH JOJDKHOCTEH pPaOOTHUKOB
oOpazoBanus" (C IBMEHEHHUSIMU U JIOTIOJTHCHHUSIMU )»;

— Ilucemo Munuctepcta obpazoBanus U Hayku PO NeAb-147/07 ot 15.02.2012
r. (c uam. ot 21.10.2014) «O MeToauyecKux PEeKOMEHAAMSAX 1O BHEIPEHUIO
CUCTEM BEJCHUS KYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM BHUJIEY;

— Ilpuxa3z MunuctepctBa oOpazoBanusi u Hayku P® Ne413 ot 06.10.2009 r. «O6
YTBEp)KIACHUM U BBEJIEHUU B JeWcTBHE (enepabHOTO TOCYAapCTBEHHOTO
00pa30BaTeNbHOrO CTaHAApTa CPEIHEro 00IIero 00pa3oBaHUNY;



2.1

2.2

[Ipuka3 MunucrepctBa obpazoBanus u Hayku PD Nel599 ot 19.12.2014 .
«O06 yTBep)aeHUM (eaepaJbHOr0 TIOCYJAapCTBEHHOIO 00pa30BaTEIbHOIO
CTaHzapTa o00pa3oBaHHsA OOYyYarOIIMXCS C YMCTBEHHOM OTCTaJOCTBIO
(MHTEJUIEKTyalbHBIMU HapYIIECHUSIMH)»;

[Ipuka3z MuHucrepctBa oOpazoBaHuss U Hayku P® Nel598 or 19.12.2014 r.
«O0 yTBep)kaeHUM (EeaepaTbHOTO TOCYJAapCTBEHHOIO 00pa30BaTEIbHOIO
CTaHJ1apTa Ha4aJIbHOTO 00I1er0 00pa30BaHus 00YUaIOIUXCs ¢ OrPaHUYEHHBIMU
BO3MOKHOCTSIMH 3/10POBbSD»;

[Tpuka3 MunucrepctBa oOpazoBanust U Hayku Ne373 ot 06.10.2009 r. «O06
YTBEP)KJICHUM U BBEICHUM B JeicTBHE (enepaIbHOro TOCYAapCTBEHHOTO
00pa30BaTEILHOTO CTaHIapTa HAYAJILHOTO 00IIEr0 00pa30BaHU.

2. Henu u 3agaun, pemaembie nogcucremoii I

HCJ'II/I BHCOPCHUA IIOACUCTCMBI:

— HUCIOJIHEHUE TOCYNAapCTBEHHOW YCIYTU MO MPEAOCTABICHUIO HHPOPMAIUH O

TeKymeﬁ YCIICBACMOCTH YYalICrocC:A, BCACHHUIO JJICKTPOHHOI'O JHCBHHUKA,
QJICKTPOHHOI'O JXYPpHaJla YCIICBACMOCTH,

MOBBIIICHHE ONEPaTUBHOCTH MpPU HH(DOPMALMOHHOM OOMEHE MEXIy
MOJIb30BATEISIMU ~ TOJICUCTEMBI,  O0Opa30BaTENbHBIMU  OpraHU3alUsIMHU,
OopraHaMu yIpaBJieHUs 00pa30BaHUEM PAMOHHOTO U PETMOHAIBHOTO YPOBHS;

CO3/IaHHE€ OTKPBITOTO HH(POPMAIIMOHHOTO 00pa30BaTEIbHOIO MPOCTPAHCTBA
st 3p(GEKTUBHOTO pEIIeHHs] 3aJad yIpaBieHUuss B cdepe oOpa3zoBaHus,
MOCPEACTBOM CETEBOT0 B3aMMOJCHCTBHS C MCIIONIb30BAaHHEM MH(DOPMAIIMOHHO-
KOMMYHHKAITTOHHBIX TEXHOJIOTHA.

HOIICI/ICTGMa HUCIIOJIB3YCTCA IJIA (1)0pMI/IpOBaHI/I$I CAHUHOI'O I/IH(l)OpMaI_II/IOHHO-
06p&30BaT€JII>HOFO IMPOCTPAHCTBA Ha YPOBHC O6pa3OBaT€HBHOﬁ opraHusaluu,
MYHHIUIIAJIBHOT'O 06pa30BaHI/I$I " PpETUOHA, B 3JICKTPOHHOM BHUJIC U MCIIOJIB3YCTCA
JUIL PEHICHUA CIICAYIOIMNX 3a1a4.

npeaocraBicHue wHbopManuu 00 00pa3oBaTeIbHONM OpraHU3aIlud, B TOM
YHUCJIe CBEJICHUH 00 aKKpeIUTAIMK | JIMIICH3UH Ha BeJIeHHE 00pa30BaTeIbHOM
nestenbHocTH. PopMupoBaHre 0as3bl JaHHBIX JOKYMEHTOB 00pa30BaTeIIbHOM
OpraHMU3alluy U peaiu3alis dJIEMEHTOB JIEKTPOHHOTO JIOKYMEHTO000POTa;

BeJeHWe 0a3bl JIaHHBIX (DJIEKTPOHHBIX JIMYHBIX [I€J) KOHTHUHTEHTA
oOy4Jaroruxcsi (BOCIUTAHHUKOB), POAUTENEH (3aKOHHBIX MPECTABUTENICH) U
cotpyaHukoB OO. Y4eT ¥ KOHTPOJIb ABWKECHUS YUaIIUXCS;

nHpOpMaIIMOHHOE  OOECIEUCHUE OKa3aHUsi MYHUIMNAIBHON  YCIyTH
«IIpenpocraBiaenne uHGOpMAMU O TEKYIIEH yCIeBaeMOCTH Yydallerocs,
BEJICHNE AJIEKTPOHHOIO JHEBHUKA U AJIEKTPOHHOI'O KypHajla yCIEBAEMOCTH
B JJIEKTPOHHOM BHUJE IOCPEACTBOM BEIEHHS DSJIEKTPOHHBIX KYpPHAJOB U
JHEBHUKOB. ABTOMAaTH3alMsl y4ye€Ta M KOHTPOJIS MPOLECCa YCIEBAEMOCTH,
XpaHEHHE JaHHBIX OO0 YCIEBAEMOCTH U MOCEHAEMOCTH OO0YyYarolUXCsl.
OnepatuBHBIM JOCTyn monb3oBarene DK K OLEHKaM 3a BECh NEPHUON
BEJICHUS ’KypHaja o BCeM MpeaMeTaM B JTH000e BpeMms;

dopMupOBaHHE JIONOJHUTEIBHBIX HHPOPMAITMOHHO-KOMMYHHUKAIIHOHHBIX
KOMITETEHIIMI YYaCTHUKOB 00Pa30BaTEIILHOTO MPOIIECCa;

ITIOBBIIIICHUC IIpO3Pa4YHOCTH, FI/I6KOCTI/I, HaACKHOCTH, CHCTCMbI



3.1.

3.2.

oOpa3oBaTenbHOM esTenbHOCTH. PaHHEe BhIsIBICHHE TPOOJIEM U OllepaTUBHAS
peaKkuus Ha HUX, ITOBBIIEHNE Ka4eCTBA yIIPABJICHNUS,

— TIJIaHUPOBaHUE 00Pa30BATEIHLHOTO IMpoliecca, B TOM 4Hcie (HOpMUPOBAHHUE U

KOPPEKTUPOBKAa ydeOHOro TutaHa. Bemenue eamHol 0a3pl  JaHHBIX
KaJIEHJapPHO-TEMAaTUYECKOr0 TUIAHUPOBAHUS JEATEIBHOCTH MNEAArOTHYECKUX
pabOTHUKOB, B paspese MpeaMeToB U mapasuieneii. KOHTposib BBITOTHEHUS
o0pa3oBaTeNbHBIX MPOrpaMM B COOTBETCTBUU C Y4YEOHBIM IIJIJAaHOM Ha
TEeKYIIUH YI4EeOHBIHN TO/I;

— IIPOTHO3HUPOBAHUC YCIICBACMOCTH OTACJIIbHBIX YUYCHHMKOB H KJIaCCa B IICJIOM.

[ToBbIIIeHNE OOBEKTUBHOCTH BBICTABJIICHHUSI MPOMEKYTOUHBIX U HTOTOBBIX
OTMETOK, B TOM YHCJIC 332 CUCT MCIIOJB30BAHMS CPEIHEB3BEIICHHOTO pacyeTa
cpeaHero Oaia,

— MOHHTOPHHT KadecTBa oOpa3zoBaHusi W 3(PGEKTHBHOCTH YIPABICHUESCKOU

NEATEIIBHOCTH. ABTOMaTH3aLUA dbopMupoBanus OTUYETHBIX
JOKYMEHTOBIIETArOTUYECKMX M KaJIpOBBIX PAOOTHUKOB W aJAMMHUCTpALMU

00;

— BBIBOJ MH(OpMaLUU, XpaHsIIecs B 0a3e NaHHbIX, HA OyMa)KHbII HOCHTEIb

s opopMiieHUS B BHUJE JIOKYMEHTAa B COOTBETCTBUU C TpeOOBaHUSIMU
Poccuiickoro 3akoHOIATEIILCTBA,

— BO3MOXHOCTb IIPAMOTO O6H_[€HI/I$I MCXKIAY Y4YUTCIIKIMU, aHMHHHCTpaHHCﬁ,

poIUTENSIMU (3aKOHHBIMHM TPEACTABUTEISIMU) W YYalIUMHUCS, a TaKkKe
ApYruMu 00pa30oBaTEbHBIMU OPTraHU3ALMSIMU PETMOHA BHE 3aBUCUMOCTH OT
UX MecToHaxoxJeHus. CBOEBPEMEHHOE HH(POPMHUPOBAHUE POAMUTENCH IO
BOIIPOCAM yCIIEBAEMOCTH U IMOCEIIAEMOCTH UX JIETEH;

— CO3JaHuC, pPasMCIICHUC MW COXPAHCHHC MAaTCpPpHUAJIOB O6p330BaT€HBHOFO

nporecca(B  TOM 4ucie TOpTHOIMO OOYyYaroIIMXCS M IeAaroros),
UCIOJIb3YEeMbIX YYACTHUKaMHU 00pa30BaTeIHLHOTO Ipolecca.

3. TpedoBanusi kK ”HPOPMAIMOHHOI 0€30MACHOCTH

Jns  orpaHuMyeHuss JOCTyna K JaHHBIM 0Opu paboTe ¢ MOJACHUCTEMOH,
peI0TBpAIICHUS YHUUTOXEHUS, YMBILIJIEHHOTO UCKaKCHUS WIIH
MOAM(PUIMPOBAHUM  UH(OPMAIIMM  HUCIIOJIB3YETCSl  POJIEBOE  pasrpaHUYCHHE
JIOCTyNa U aBTOMATHYECKOE BEACHHE >KypHaJla M3MEHEHUS HHPOPMALMHU WIN
JocTyna TOJb30BaTesied K  OTHelAbHBIM  (pyHkuusMm. Hasnauenuwe poinu
M10JIb30BATEIsl OCYIIECTBIISECTCS 10 MPUHIMITY HAMMEHBIIUX MpaB, HEOOXOAUMBIX
JUISL OCYLIECTBIICHHUS CITYKEOHBIX MM 03HAKOMUTENbHBIX (QYHKIUH.

TpeboBanus mo nHpopManmoHHOM Oe3omacHOCTH IpHu padote ¢ [logcucremoii B
OO:

3.2.1. PoneBoe pasrpanmueHue jgoctyna Ha ypoBHe OO ocymecTBIseTcs

MOJIb30BATEIEM C POJIbI0 «AJTMUHHUCTPATOP» B COOTBETCTBHHM C MaTpHIIEH
posieBoit mojaenu npap jgocryna (IIpunoxenue 1). PoneBoe pasrpanudeHue
noctynma Ha ypoBHe MOVYO (KOIIO) ocymiecTBisieTcsl MOJIb30BaTEIEM C
ponbio «Aamuauctparop Y Opy.

3.2.2. ABTopu3aius IOJb30BaTEIEH OCYIIECTBISCTCS HAa OCHOBAaHUM KITFOUEBOM

uH(popMaIuu (MHIUBUAYATBHOU napel JIOTUH-TIAPOJIb). [Ipn



3.3.

3.2.3.

3.24.

3.2.5.

LEHTPAIU30BAaHHOM CO3/IaHUH (WJIM CMEHE) MMAPOJIEH MMOIb30BATENIO BBIAAETCS
«CTapTOBBII MapOJIby, KOTOPHI HEOOXOIUMO U3MEHUTH MPHU NIEPBOM BXOJIE B
cucremy. Ilpy Hamuuum TEXHUYECKOM BO3MOYKHOCTH  aBTOpH3ALUA
M0JIb30BaTENIeH OCYIECTBIIAECTCS MocpeacTBoM unPpactpykrypsl ECUA.

OTBETCTBEHHOCTh 32 CO3JaHUME U BblJa4y KIOYEBOW uHPOpManuu
corpynaukaM OO  Bozjmaraercss Ha  IIOJB30BaTelI€ € POJIBIO
«AnmunancTparop» WM «Crnenuanuct nmo kaapam». OTBETCTBEHHOCTh 3a
CO3/IaHHME W BblJA4Yy KIIOYEBOM HMH(OpPMAIMM YyYallUMCAd U POJUTENSM
(3aKOHHBIM TPEJICTABUTENSIM) BO3JIAaraeTCsd Ha TOJIL30BATENIE C POJIBIO
«AIMHHHUCTPATOP», «3aByu» Wi «CekpeTrapby», TM00 MOKET BO3JIaraTbCsa Ha
COTPYJIHUKOB C POJIbIO «YUHUTENb)» IS BBIJAYM KJIIOUEBOM MHGPOpMAIUU B
3aKPEIUICHHOM 3a KJIACCHBIM PYKOBOJIUTEIIEM KIIACCE.

Ponurenu (3aKoHHBIE IPEACTABUTENN) U yYAUIUECS UMEIOT JOCTYI TOJBKO K
COOCTBEHHBIM JAaHHBIM U HCTIONB3YIOT DK 17151 X IpocMoTpa.

Ilocne mpoBeneHMs MEPBOHAYAIIBHOIO BBOJA JAHHBIX M CO3/IaHUs KapTOYEK
(37IEKTPOHHBIX JMYHBIX J€JI) COTPYJHUKOB BXOJ B IOACHCTEMY JIOJKEH
OCYLIECTBJIATHCA HAa OCHOBE JIMYHOIO JIOTMHA M mapoiii. Ilapons yuyeTHOM
3amucH moJb3oBatens «Admin» JomKeH ObITh M3MEHEH Ha CTOMKHWI (He
MeHee 12 cuMBOJIOB, YepeOBaHNUE MTPOMUCHBIX U CTPOUYHBIX OYKB JJATUHCKOTO
andaBuTa, CIEL.CAMBOJIOB) U TIE€pelaH Ha XpaHEHUE PYKOBOAUTEIIO
oOpa30BaTeNbHON OpraHu3aliyd B ONEYaTaHHOM KoHBepTe. Mcmonb3oBaHue
YUETHOW 3amucH moiib3oBaTenss  «Adminy  gomyckaercss TONBKO B
UCKIIIOUUTENBHBIX clydasx (yTpara [JOCTyla WM YBOJIBHEHHE BCEX
MOJI30BATENEN C pOJIbI0 «AJAMUHUCTpATOp» O€3 Imepegaud IpaB HOBOMY
COTPYIHHKY), B OCTAIBHBIX CIIy4asX 0O0pa3oBaTelibHasl OpraHu3anus A0JDKHA
00paTUTHCS B TEXHUYECKYIO OAJIEPKKY JIJIsi BOCCTAHOBJICHHMSI IOCTYTIA.

TpeboBanus no nHpopmalronHoi 6e3omacHocTu npu padote ¢ [loacucremoit B
MOVYO (KOIIO):

3.3.1. PoneBoe pasrpannueHue jgocryna Ha ypoBHe MOVYO (KOIIO)

OCYILIECTBIISIETCS paliOHHBIM (peruoHaIbHBIM) KOOPAMHATOPOM
(monb3oBaresieM ¢ poibl0 «AaMUHHCTpatop YO») B COOTBETCTBUHU C
MaTpHuIleil posieBoit moaenu npas goctyna (Ilpunoxenue 1).

3.3.2. Corpynauku MOYO, KOIIO myis npenocTaBiaeHust 10CTyIa K MOJCUCTEME

HAIPaBJISIIOT  3ampoc(Cly>keOHYI0 3amucKy) Ha UMs paloHHOTro  (Jis
MOYO) unu pernonansnoro (aa KOIIO) koopaunaTtopa. 3anpoc A0IKEH
OBITH MOAMUCAH PYKOBOJIUTENIEM OT/AeNa (CTPYKTYpHOTO TIOIpa3AeiieHus) B
KOTOPOM pa0O0TaeT COTPYIHUK.

3.3.3. ABTOpH3aIus MOJb30BaTeNeH OCYIIECTBISCTCS Ha OCHOBAHWHU KIIFOUEBOM

uHbopMmaluu (MHAUBUIYATILHOM Mapbl JOTHMH-TIapotib). [lpum Hamuuum
TEXHUYECKON BO3MOXHOCTH aBTOPH3alMs MOJb30BaTeNIeld OCYIIECTBISIETCS
nocpenctBoM nHdpactpykrypst ECUA.

3.3.4. OTBEeTCTBEHHOCTh 3a CO3/laHWE W BbBIJAYy KIIOUEBOW HHQPOpMAIIUU

cotpynaukam  MOYO  (KOIIO)  Bozmaraercs Ha  pallOHHOTO
(peruoHanbHOrO) KooparnHaTopa. OTBETCTBEHHOCTh 3@ CO3/IaHUE U BbIAAUY



3.4.

3.5.

3.6.

3.7.

4.1

4.2

4.3

4.4

KJIIOUeBOW WH(OpMAIMU PAOHHBIM (PETHOHAIBHBIM) KOOpAMHATOpPaAM M
koopauHatopam OO  Bo3jaraeTcs Ha  aJAMUHUCTpaTopa  cepBepa
IloacucreMsl.

[Tonb3oBaTenb, OCYIIECTBUBLIMN TE€HEpALMIO KIOYEBOM HHGPOPMALMU HECET
OTBETCTBEHHOCThH 32 €€ KOH(UECHIIMAILHOCTh O MOMEHTA Mepeayl KOHEYHOMY
nosib3oBaTento. KimoueBast undopmaius 10bkHA ObITh NIEpeiaHa MoIb30BaTeNio
B TeYeHHUE 3-X pabouux AHEH ¢ MOMEHTA FreHEPALIHH.

B nensx npenoTBpaleHusl HECAHKIIMOHUPOBAHHOTO AOCTYIIA, MOIU(ULIUPOBAHUS
WIM YHUYTOXKCHHUS HMHPOpMAINH, coaepxkaiieics B 0a3e JaHHBIX MOJICHCTEMBI
3alpelaercss mepeaadya JUYHOM KIIOUeBOM HMH(pOpMAIMU TPETHUM JUIAM, a
TaKXXe €€ XpaHEHUE B OTKPBITOM BUJE WM JIETKOJOCTYIIHBIX JUISl IIOCTOPOHHUX
JIML] MECTaX, B TOM YUCJIE HA paboyeM MeCTe.

B cinyuyae yBonbHeHHs (OTCTpaHEHUsI OT pabOThl B MOJACUCTEME) COTPYIHHKA
MOVYO (KOIIO) koopaunatop (paiioHa, perioHa) o0si3aH B JIEHb YBOJIbHEHUS
(oTcTpaHeHUs) yIaluTh IMOJIb30BATENs U3 MOJCUCTEMBbI. B ciydae yBOJbHEHUS
corpynauka OO, koopaunarop OO 00s3aH B J€Hb YBOJBHEHHSI COTPYIAHHUKA
BHECTH CBEJICHHS O CTAXKE COTPYAHUKA U MIOCTABUTH MPUKA3 «yBOJIEH.

Corpynauku OO (MOYO, KOIIO) no navana pabotsl B Ilogacucreme 00s13aHbI
MOAIHMCATh 00513aTEIBCTBO O HEepasTJalleHuH KOH(GUISHINAIBbHOW HHPOPMAIIUH,
JOCTYT K KOTOPOM OHM mojiydat npu padote ¢ IToacucreMoi.

4. Benenue peectpa o0pa3oBaTeIbHBIX OPraHU3alMil

Benenue peecTpa o0pa3oBaTeNbHbIX OpraHu3aIui, BKJIIOYAs
CO3JaHue(PEruCcTPalMIO), PEJAKTUPOBAHUE U yJIaJE€HUE(CKPBITUE) OCYIIECTBISET
aIMUHUCTPATOP MOJACUCTEMBI.

Perucrpauus o0OpazoBarenbHON OpraHu3anuu OCYILECTBIIETCS
aAMUHUCTPATOPOM  MOACUCTEMBI [0  NPEACTABICHUIO  PETMOHAIBHOIO
koopauHaropa. IIpm perucrpaunn OO agMHHHCTPAaTOp cepBepa CBEpSET
HanmeHoBaHnue OO c¢ manHeiMu EI'PIOJI m ycraBa OO. Yupenurenem OO B
[Toncucreme sBnsercs MOVYO, k koropomy otHocuTcas OO B mopsake
IIOJIBEJOMCTBEHHOCTH. Perucrpanus bunmanos 00, ABJIAIOLUX CSA
000COOJIEHHBIMU ~ CTPYKTYpHbIMU — nioApazzaeneHusamu OO  ocymiecTBisieTcs
aHaiornyHo  peructpaumu OO, 1@pu  3TOM  AAMUHHUCTPATOP  CEpBEpa
YCTaHAaBIMBAET MPU3HAKU: «SIBIAETCA CTPYKTYPHBIM MOAPA3AEICHUEM JPYrou
oOpa3oBarenbHOl opranuzauu» u «duimman / 000CcO0NEHHOE CTPYKTYpHOE
MoJipa3jesieHrue» ¢ yKazaHueM oCHOBHOM (rosoBHoi) OO.

B ciydae nmproCTaHOBKU JESITEILHOCTH, peopraHu3auvu win juksugauuu OO,
aIMUHUCTPATOP MOACUCTEMBI MO MPEICTABICHUIO PETHOHAIIBHOTO KOOPJAUHATOPA
ocymiectsisieT u3MeHenue craryca OO B [loacucreme.

B cnyuae, ecnmu OO nukBuaupoBaHa (3aKpbiTa) WM pEeOpraHu3oBaHa B ¢Gopme
IPUCOEINHEHN K APYTOM OpraHu3aluu, aJIMUHHCTPATOP MOJACUCTEMBI U3MEHSET
cratyc OO B [loacucreme (IMKBUAMPOBAHA, 3aKPhITA, MPUCOEAUHEHA K APYrou
OpraHu3alyu), CHUMaeT noaseaoMcTBeHHOCTh MOYO u ycTaHaBIMBaeT NMpU3HAK
«CkpriTh OO Ha 3kpane Bxoja B cucteMy». Ha MmomeHT «ckpbitust OO Ha 3KpaHe
BX0J1a B cucteMy» kKoopauHaropoM OO 10KHBI ObITh OCYIIECTBICHBI AEHCTBUS
10 BBIOBITHIO 00yYaronuxcsi (BOCIUTAHHUKOB) U YBOJIbHEHUIO COTPYAHUKOB.



4.5

5.1

5.2

5.3

5.4

5.5

5.6

5.7

6.1.

6.2.

Benenne peectpa o0Opa3oBaTelIbHBIX OpTaHHW3AIWN, MpEAHA3HAYEHHBIX IS
nBwkKeHus — oOydarommxcs — (BocmuTaHHUKOB) (OO  BBIOBITHSA/TIPUOBITHS)
OCYIIIECTBISIETCS aIMUHUACTPATOPOM CEpBepa Ha OCHOBAHHH 3ampoca (CIyKeOHO
3aliCKH) 00pa30BaTeNbHON OpraHU3allii C yKa3aHUEM pEeTHoHa, HACEIEHHOTO
IyHKTa 1 HAUMEHOBAaHMS 00pa30BaTEIBHON OpTaHU3aIIHH.

5. BeneHue ri100ajbHBIX peecTPOB U CIIPABOYHUKOB

BCILCHI/IC r100aIbHBIX PECCTPOB U CIIPABOYHHKOB B HOI[CI/ICTCMC OCYHICCTBIIACT
AIMUHUCTPATOP IMOACUCTCMBI.

BHecenne  JOMONHUTENBHBIX  CTPaH B COpaBOYHUK  «['paxkmaHcTBO»
OCYIIIECTBIISICTCS HA OCHOBAaHWH 3ampoca (CIyKeOHOW 3ammcKh) KOOpAWHATOpa
OO. HaumMeHoBaHME CTpaH BHOCUTCSI B COOTBETCTBUM C  KpaTKUM
HAaMMEHOBaHHEM CTpaHbl B OOIEpOCCUUCKOM Kiaccu(UKaTOpe CTpaH MHUpa
(OKCM).

BHecenne JOMONMHUTENBHBIX JODKHOCTEH B CHpaBOYHUK  «JlommKHOCTHY
OCYIIIECTBIISICTCS HA OCHOBAaHWHU 3ampoca (CIyKeOHOW 3ammrcKh) KOOpPAWHATOpa
OO. Ha3Banue JOIKHOCTH BHOCHUTCSI B COOTBETCTBMM C HAaWMEHOBAHHEM B
EnuHoMm kBanuUKAIMOHHOM CIPAaBOYHUKE JIOJDKHOCTEH PYKOBOJUTENEH,
cnermanuctoB u ciayxamux (EKC) wim Enunom Tapudno-kBamuduKaimoHHOM
crpaBoyHHKe paboT u npodeccuit padounx (ETKC).

BHeceHre JOMOMHUTENBHBIX SI3BIKOB B CIHPAaBOYHUK «HOCTpaHHBIN SI3BIK»
OCYILECTBIISIETCS HAa OCHOBAHWM 3ampoca (CIy>KeOHOW 3amucKh) KOOpJIHHATOpa
OO. HaumeHoBaHHME $3bIKA BHOCUTCS B COOTBETCTBHMM C HAMMEHOBAaHUEM B
paznene 4 OOmepoccuiickoro kinaccudukaropa HHPOPMALMU O HACEICHUH
(OKMH-04): «3p1xkm Hapo0B Poccuiickoit denepaliui 1 ”HOCTPAHHBIC SI3BIKI

BHeceHne  JTONOJHUTEIBHBIX OOJE3HE B  CHPAaBOYHHUK  «3a00JIeBaHUS»
OCYILECTBIISIETCS HAa OCHOBAHWM 3ampoca (Cy>KeOHOW 3alMCK{) KOOpJHWHATOpa
0OO. HanmeHnoBanue 3a00JIeBaHUS] BHOCUTCS B COOTBETCTBUM ¢ MeXIyHApOAHBIM
kinaccupukaTopoMm  Oonesnerr  Jlecatoro mepecmorpa (MKB-10), mocne
HAaUMEHOBAaHMUA B CKOOKaxX YyKa3bIBaeTCsi KOJA OOJIe3HW B COOTBETCTBUHU C
KJ1accu(uKaTopom.

BHecenne nomonHeHMHM B COpaBOYHUKM «Twmbl  3amaHui», «JleBuaHTHOE
noseneHne», «COUMANBHOE TMIOJIOKEHUE» OCYLIECTBIIETCS HA OCHOBAHUU
3amnpoca (ciayxkeOHoi 3anucku) koopauHaTopa OO.

[Ipy BHEceHWM MOMOJHUTENBHBIX 3HAYCHUH B TJOOATBHBIE pEEeCTPhl M
CIIPAaBOYHUKH HE JOIYCKACTCS HCIIOJIh30BAaHNE CHHOHUMUYHBIX 3HAYCHUN WIIN
TyOJIMpOBAaHUE 3HAUCHUIA.

6. IlepBoHayaJbHBII BBOJ JaHHBIX.

dopMupoBaHUE TIEPBOHAYATBHOM ©0a3pl JaHHBIX 00 0O0pa3oBaTEILHOM
OpraHu3aliy, B TOM YHCJIE OCHOBHOE COJIep)aHue y4eOHOro Tutana, HHGOpMAIHs O
KaJpaXx M KOHTHUHTEHTE, B IIOJCUCTEME pEaau3yeTcsli B MPOIECCE BBINOJIHEHUS
onepanuiiB «Macrtepe BBOIAa HaHHBIX». B ciydae, eciM OpraHus3anus HMEET
dbunuanel (GopMUpOBAHHE TEPBOHAYAILHOM 0a3bl JTAHHBIX OCYIICCTBISCTCS IS
TOJIOBHOM OpraHMU3aluy U KaXA0ro Guinana OTIeIbHO.

dopmupoBaHUE TEPBOHAYAIBHON 0a3bl NAaHHBIX OCYIIECTBISIETCS OT WMEHHU
noyib3oBaTenst «Admin» COTpYIHHUKOM, Ha3HadeHHbIM pykoBogutenem OO



OCYIIECTBIATh, (PyHKIMU KoopamHatopa. KioueBas wH(opmaius mis BXoja
nmoib3oBaTenst  «Admin» gmomkHa OBITH  ToydeHa pykoBoamTeneM  OOot
aJIMMHHACTPATOPA MOICUCTEMBI.

6.3. B mporecce paboTel ¢ «MacTtepoM BBOJA NaHHBIX» HEOOXOIWMO BHECTH WJIH
BHIOpaTh M3 UMEIOIIUXCS B CHCTEME CITPABOYHUKOB CIICAYIONTYI0 HHPOPMAITHUIO:

— cBelieHHUa 00 y4eOHBIX mepuojax (TUMBl YYEOHBIX TEPHOJIOB (YETBEPTH,
TPUMECTPBI, TIOJTYTOMS ), CPOKH Havyaia U KOHIIA YYeOHBIX TIEPHUOIOB);

— CBEJIICHUS O BBIXOJHBIX JAHIX, TOCYAAPCTBEHHBIX MPA3HUKAX;

— CIIUCOK COTPYJAHHKOB, YICHUKOB U POAMTENCH (3aKOHHBIX MPEIACTaBUTEICH )
yJammxcs Ha JaTy BBOJia HHGOpMAITUH,

— cnucok npemnoaaBaeMbix B OO mnpeaMeToB; IMpenojaBaTesied  KaxIoro
MpeIMETa;

— npoduian yueOHOTo MIaHa C YKa3aHHEeM Mapaliesiel; npeieabHble Harpy3Ku
y4eOHOTO TUTaHA TI0 KaXJI0M KOMIIOHEHTE;, MPEIMETHI, MPEerojaBacMbIe B
Ka)KIOMKJIacce;

— KJIaCChI M KJIACCHBIE PYKOBOJIUTEIH.

6.4. Ilpoxoxnenue «MacTtepa BBOJIa JaHHBIX» JIOJDKHO OBITH 3aBEpPUICHO B CPOKH,
yKa3aHHble B IUIAHE BHEApeHUs nojacucteMbl. KonTposb mpoxoxzaeHus B OO
«Macrepa BBOJIa JTaHHBIX» OCYLIECTBIISECTCS PETMOHAIBHBIM KOOPAUHATOPOM ITyTEM
dbopmupoBanusi otdera «CoOCTOSIHUE MPOXOXKAeHUs MacTepa BBOJa JaHHBIX» -

CIKCHCACIIbHO, 10 ITOJIHOTO 3aBCPIUICHUSA ITPOXOKACHUSA «MaCTepa BBOJa JAaHHBIX» B
00.

6.5. Ilocme mpoxoxaenus «MacTepa BBOAA JAaHHBIX» KIIOueBas HHQPOpMAIUs
nosnb3oBaTenss «Admin» JopKHa OBITH NEpelaHa Ha pEe3epBHOE XpaHEHUE B
COOTBETCTBUH C 11.3.2.5 HacTosmero PernamenTa.

7. CBenenusi 00 o6pa3oBarte/ibHOI opranuzanun (kaprouka 0O0)

7.1. Bgon ceaenuii u Benenue kapTouku OO OCyIIECTBISETCS MOJB30BATEIIEM C
poiibto «AnmuHucTpaTop» Ui «CekpeTapb» B COOTBETCTBHH C TPeOOBaHUSIMH IO
sanonHenuto  (Ilpunmokenwe 2), Ha ocHOBe WHGOPMAIMKM, YTBEPXKIEHHON
pykoBoaurenem OO.

7.2. IlpoBepka OCHOBHBIX CBEACHHH, BHECEHHBIX B KapTouky OO oCyIIecTBIsETCS
koopauHaTopom OO He pexe 1 pa3a B kBapTall, NpOBEPKA CBEACHHM O JIMIICH3UN Ha
BeJeHHe O00pa3oBaTEeNbHON JCSITENIBHOCTH W aKKpPEAUTAIMM 00pa3oBaTEIbHOU
OpraHM3ally OCYIIECTBISIETCS Ha pexe 1 pasa B TO/I.

7.3. B cinydae BbBISIBIECHHS HECOOTBETCTBHM B HWH(POpPMAIUHU, MPEACTABICHHOW B
kaptouke OO BHOCATCS COOTBETCTBYIOIIME W3MEHEHMs. B cmydae, ecnu
HECOOTBETCTBUE BBISIBJIEHO B HMH(POPMALIMM, OTHECEHHOM K KOMIIETEHUIUHU
aMUHUCTpATOpa PErMOHaJbHOTO YPOBHS (agMuHucTpaTop cepepa OII) —
KOOPJIMHATOP JOJKEH OOpaTUThCA B TEXHUYECKYIO MOIIEPKKY IJisi MCHPABICHUS
HECOOTBETCTBUM.

8. ®enepanbHoe cTaTUcTHYecKoe HaOMoaeHue (PCH)

8.1. B moxacucteme ocyriecTBisieTcss BHeceHue Ha ypoBHe OO, a Takke XpaHEHHE U
dopmupoBanue cBoma Ha ypoBHe MOVYO wu perwona ¢opm deaepanbHOTO
cratuctuaeckoro Haomoaenus: Gopma OO-1 u OO-2. Ha ypoae MOVYO u pernona
OCYIIIECTBIISIETCS. BHECEHUE, XpaHEeHHe W (OPMHUPOBAHUE CBOJIa HA YPOBHE pErvMoHa



dopm denepanpHOTO cTaTHcTHUECKOTO HaOMoAeHus: hopma J[-3 u 1-H/I.

8.2.  Ilo cormnacoBanuio ¢ paloOHHBIM KOoOpAMHATOpPOM TojacucteMbl OO HMeeT mpaBo
dopmupoBats Gopmbr ®CH, ykazaHHbie B 1.5.1. HEMOCPEICTBEHHO B MOJACHCTEME,
MOCJIE Yero JKCIOPTHUPOBATh TOTOBBIE (OPMBI IS TOCICAYIOMIEH 3arpy3ku B
muuHbid kabunet ['MIBI] Muno6puaayku PO (https://cabinet.miccedu.ru).

8.3. o wnawama 3anonHeHus ¢opm @OCH momp3oBaTeneM ¢  POJBIO
«AJIMUHUCTPATOP» WIH «3aByu» JOJKHBI OBITh 3alIOJTHEHBI CBEJICHUS O KOJIMYECTBE
yJaluxcs B Kiaccax 1o cocTossHuio Ha 20 ceHTs0ps (o0ydeHne — Kiacchl — KOJI-BO
ydamuxcs no cocrosiHuto Ha 20.09).

8.4. ®opmuposanue hopm ®CH B moacucteMe OCyIIECTBISIETCS MOIb30BATENSIMU C
posbl0 «AIMUHUCTpATOP», «3aByu», «Cekperapp» M «CHeuHalucT MO Kaapam»
(Kaxapli B CBOEM YacTH) B COOTBETCTBHMM C HWH(opmarue, yTBEepKIEHHON
pykoBoauteneM OO. Ilocne okonuanus 3anoiaHeHus: popmbl ®CH ocymiecTBisieTcs
ee KCIIOPT U Mmoclieayromas 3arpy3ka B audHbii kadbunet [' MBI Munobpuayku PO
UL IpOBeAEHUsT (POPMATO-JIOTHYECKOTO M JIOTHKO-apu(PMEeTHUEeCKOro KOHTpous. B
Clly4yae YCHEHIHOTO MPOXOXICHUS KOHTPOJEH W YyTBEpPKICHUS (POPMBI B JTUYHOM
KaOMHETEe TMOJb30BaTEb C POJIb «AIMUHHCTPATOP» WU «3aBy4» OCYIIECTBIISICT
«3aKpbITE (HOPMBD».

8.5. B cnyuae eciiu popmupoanue popm @CH B OO ocyiiecTBISeTCs ¢ TOMOIIBIO
ITO IIK OO-1 u IIK OO-2, To mocne MpoXOXKIAEHUS KOHTPOJIEH U YTBEPKICHUS
dopm B nmunom kabunere ['MIBL MwunoOpHayku P® HeoOX0aMMO OCYIIECTBUTH
MMIIOPT UTOroBo (opMbl oTuera B opmare Excel B cooTBeTcTByIOIIyI0 (hOopmMy
®CH B mnoxcucteme. Ilocne mponeaypbl UMIOpPTa HEOOXOIMMO OCYIIECTBUTH

BBIOOPOYHYIO MPOBEPKY KOPPEKTHOCTH 3arpy3KU U OCYIIECTBUTH 3aKPbITHE (POPMBI
OCH.

8.6. Ilocne 3akpeituisi popmber ®CH B OO panbHeilliee ee pelakTHPOBAHUE
HEBO3MOXKHO M HHpopManusi (HopMbl NeperaeTcss palloOHHOMY U pPErHoHaIbHOMY
KOOPAMHATOPY  MOJCHCTEMBI  juisi  (opMupoBaHuss  cBoja  (enepaibHOU
CTaTUCTUYECKON OT4YETHOCTH parioHa u pernoHa. Corpyanuku MOVYO u KOIIO,
OTBETCTBEHHBIE 3a opranuzaiuto coopa popm ®CH, B nepuoa coopa oCymecTBISIOT
KOHTpoJib 3anojiHeHus ¢gopm @OCH oOpa3oBaTenbHBIMU OpraHU3alUsIMU Yepe3
MTOZICUCTEMY.

9. ®opMupoBaHHe Y4eOHOI0 rojia U Mepexo/] HA HOBbIH YUeOHBIH 1o/

9.1. Ilpomecc Hawama W OKOHYAHHWS (HOPMHPOBAHHUS HOBOTO YYEOHOTO TOJa,
3aKpBITUSL TEKYIIEro y4eOHOro rojla OCYLIECTBISIETCS IOJIb30BATEIEM C POJbIO
«AIIMHUHHUCTPATOpP» B  COOTBETCTBMM ¢  HHPOpMANMEN  yTBEPKIEHHOMN
pykxoBoaureseM OO.

9.2. ®opmupoBaHHEe HOBOTO y4eOHOIrO roja HauyMHaeTcsa C 1 ampens TEKyIEro
y4eOHOro rojia U JOJDKHO OBITh 3aBepilieHO He mo3aHee 20 ceHTsaOpsi. PaitoHHBIM
KOOpAWHATOp, ¢ 15 ampens Tekyiiero yueOHOro roja u o nosHoro nepexoaa OO
paiioHa Ha HOBBIA Y4EOHBIIN I0Jl OCYIIECTBISIET eXeHEIeIbHbIA MOHUTOPUHT ITyTEM
dopmupoBanus oruera «CoCTOSIHUE NIEPEX0/ia Ha CAEAYIOUIUI yUeOHBIM ro1y.

9.3. Ilepen Hauamom (opMHpPOBaHUS HOBOTO YYEOHOTO ToJa COTPYJIHHUKH,
OTBETCTBEHHBIC 32 BEJICHHUE KaJIPOBOTO y4eTa 00s13aHbI OCYIIIECTBUTh CBEPKY CITHUCKA
JEHUCTBYIONUX COTPYJAHUKOB Ha TMPEAMET OTCYTCTBHS B HHUX COTPYIHHKOB,
YBOJICHHBIXB TE€UeHHE Toja (YBOJICHHBIC COTPYIHHUKH JOJDKHBI OBITH B CTaTyce



«YBOJIEH»).

9.4. Ilocne Hauana (GopMHUPOBaHMSI HOBOI'O Y4eOHOTO rojia MoJIb30BaTelb C POJIbIO
«AIMUHHUCTPATOP» CO3JAET MPEABAPUTEIBHBIN (YTBEPKACHHBIN 10 COCTOSHUIO Ha |
deBpanss — Havajlo TPUEMHOW KaMIIAaHWHM) CIOHCOK  KJIACCOB, KOTOPBIM
KOPPEKTUPYETCs 10 OKOHYaHUs (OpMHUpPOBaHUS HOBOro yueOHoro roma. I[locie
yTBepkAeHUs pykoBogutTenem OO, monb30BaTeiab € POJIbIO «AJIMUHUCTPATOP»
OCYULIECTBJISIET KOPPEKTUPOBKY CPOKOB W THIIOB YYEOHBIX IE€PUOAOB, KaHUKYJI
HOBOTO Y4eOHOTO Tofla, BHOCUT KaJleHAaph Mpa3dHUYHBIX JHEl. BHecenue cBeaennii
JOJKHO OBITh OCYILIECTBIIEHO HE Mo3/Hee 1 nrosl.

9.5. Ilocne okoHUaHUS TEKYIIEro y4eOHOro rojga B cooTBeTcTBUU C pazaenoM Xll|
HacToAIIero PernameHTaocymecTBiIseTcsl BBOJ JOKYMEHTOB JIBH)KCHUS yUAIIUXCSL:

— Ilpuka3 o nmepeBojie yJauxcs Ha CIASAYIOITUN TOI;

— Ilpuka3z 00 yCIOBHOM IE€pEBOJE YYAIHUXCs, MUMEIOIUX aKaJeMHUYECKYIO
3aJI0JDKEHHOCTD Ha CIEAYIOUIUM TOx;

— Ilpuka3 o BBIyCKE ydJaIlIuXCs, 3aBEPIIUBIINX OCBOCHHE 00pa30BaTEIbHBIX
MPOTPaMM OCHOBHOTO OOIIIETO U CPEIHET0 00111ero 00pa3oBaHus;

9.6. IIocne okoHuaHus TCKYLICTO y‘-I€6HOFO roga I10Jb30BaTCJIb C POJIbIO «3aByq»
OCYHMCCTBIIACT KOPPCKTUPOBKY U CO3AAHHC HpO(bHJIGfI, MpcamMcEcTOB, yt{e6H0r0 IIJ1aHa
HOBOTI'O yqe6H0ro roga, a TaKXKC Ha3Ha4YacT B OIII kmaccHBIX pYKOBOIIHTeJIeﬁ,
quTeﬂeﬁ-HpeﬂMeTHHKOB.

9.7. Jlo ocymiecTBIEHUS 3aKPHITHS CTApOro y4eOHOTO TOJAa MOJIh30BATENb C POJIBIO
«AIMUHHCTPATOP» MOJKEH CBEPUTh BHECEHUE BCEX JOKYMEHTOB O JIBUKEHUU
yUaIuXxCsl.

10.YueOHbI# IUVIaH M KaJIeHAAPHO-TeMAaTHYEeCKOe MIAHUPOBaHUE

10.1. dopmupoBanue ydyebHoro raHa (YII) ocymiecTBisieTcss mepBOHAYaIBLHO Ha
sTame MNpoxoxkaeHus «MacTtepa BBOJA MAHHBIX», 3aT€M €XKETrOJHO BO BpeMs
nepexo/ia Ha HOBBIN y4eOHBIH TO/I.

10.2. dopmupoBaHue y4eOHOTO IJIaHA OCYIIECTBISET 3aMECTUTENh PYKOBOIUTEIS
oOpa3zoBarenbHON  Oopranu3aiuu  (ToJIb30BaTellb C  POJbI0  «3aByu») B
COOTBETCTBUM C MH(popMainuen, yrBepxaeHHoi pykoogutenem OO. B ciyuae,
€CJIM TI0 OMNPEJCICHHBIM MPEIMETaM OCYIIECTBISCTCS OOBEIUHEHHUE B TPYIIIIBI
yUaluXCcsi U3 Pa3HbIX KJIaccoB (mapaluieneii), B TOM YHCIe C pa3lejeHUEM B
paspese ypOBHEHM OCBOCHUS — JJI JJAHHBIX KJIACCOB (TIapalijiesiei) OCyIeCTBIsSETCS
dbopmupoBaHre HHAUBUYyaIbHOTO yaeOHoro mnaHa (MYII).

10.3. TIIpu ¢popmupoBanuu YII u UVYII, nonb3oBaTensb ¢ poiiblo «3aBywy»:

— OcymiecTBIsSeT CO3IaHUe HEAOCTAIONINX MPEAMETOB U JICTICHUE TPEIMETOB
Ha moarpymmbl. [Ipu HEOOXOIUMOCTH OOBEIMHSET B TPYMIBI MPEAMETOB
IpPEIMEThl, Harpy3ka IO KOTOPBIM HE TOJJICKHT CyMMHpPOBaHMIO. J[is
NVYII co3naer npeaMeTo-rpyIilsl;

— OcymiecTBIsSIET BHECEHHE/KOPPEKTHPOBKYCIHMCKA TEAaroroB M0 KaXJIOMY
npeaMery;

— Ompegensier TOPSAIOK CIEAOBaHUS TMPEAMETOB B MedaTHOM (dopme
KJIACCHOTO KypHaja 1 OTYETHBIX (pOopMax;

— OcyllecTBIsET CBEPKY crucka KommoHeHTOB YII u o0Opa3oBaTenbHBIX
npodusiei napauienei;



— OcyuiecTBiseT BHECEHHE NPEENbHON y4eOHOW Harpy3Kud IO KaKIou
KOMIIOHEHTE B Pa3pe3e KAKI0U Mapajuleiiy;

— OcyuiecTBiseT BHECEHNE YUEOHON Harpy3Ku (4acoB) MO KaXXJ10My KJIaccy B
paspe3e koMmroHeHT u mnpeameToB. s MVYII ocymectBusier BHeceHuHe
y4eOHOM Harpy3ku (4acoB) MO Ka)xJAOMy KIacCy B pa3pe3e KOMIIOHEHT,
MPEIMETOB U YPOBHEI OCBOCHHUS.

10.4. ®dopmMupoBaHHe y4yeOHOIO IJIaHA JIOJDKHO OBITh 3aBEPIIECHO COTJIACHO CPOKOB,
YTBEPXKJICHHBIX B IJIaHE BHEIPCHUs, B JaJbHEHUINIEM €XEToIHO HE Mo3aHee |
aBrycTa.

10.5. B moacucreme BemeTcs  0aza  JAaHHBIX  KaJCHAApPHO-TEMAaTHYECKOIO
IUTAHUPOBAHUS JICATEIBHOCTH IEeJarOTHYCCKUX PaOOTHHKOB B pa3pe3e KJIacCoB
(mapasierneii) ¥ MpeAMETOB), KOTOpasi HHTETPUPYETCS C SJIEKTPOHHBIM KYPHAJIOM
Y THEBHUKOM.

10.6. KanengapHo-TeMaTu4ecKkoe MIAHUPOBAHUE 110 BCEM MpPEeaMETaM JOJKHO ObITh
BHECEHO B IIOJCUCTEMY II€PBOHAYaJIbHO COIJIACHO IIJJaHA BHEIPEHMs, B
JANbHENIIIEM €KEr0/IHO He Mo3aHee 15 aBrycra.

10.7. OTBeTCTBEHHOCTHh 3a BHECEHHWE B IOJCUCTEMY KaJCHIAPHO-TEMATHIECKOTO
MJIAHUPOBAHUS HECET YUUTENb-TIPEAMETHUK (TIOJIB30BATENb C POJIBIO «Y UUTEIbY).

10.8. OTBeTCTBEHHOCTh 3a CBOEBPEMEHHOCTh M MPABWIBHOCTH (HOPMUPOBAHUS
yueOHOTO IUTaHa, (OpMUpOBAHUE KJIACCOB, MPEAMETOB M MOJATPYII HECET
3amecTuTeb pykoBoautesst OO (1oJib30BaTeNb C POJIbIO «3aByw»).

11.Co3naHue u BeleHHE JUYHBIX KapTo4uekK Mojib30oBaTeJiei

11.1. BHeceHwe TEpPCOHAIBHBIX JAHHBIX B TMOJCHUCTEMY pETJIaMEHTUPYETCS
denepambabM 3akoHOM OT 27.07.2006 Nel152-d3 «O mepcoHambHBIXIAHHBIX» U
OCYILIECTBIISIETCS C MHUCHBMEHHOIO COIJIacUsl CyOBEKTOB IMEPCOHATIBHBIX JaHHBIX,
€CIIM UHOE HE MPElyCMOTPEHO 3aKkoHOoAaTeNbCcTBOM Poccuiickoit denepanun.

11.2. Cosznmanne W BEACHUE JHUYHBIX KapTOYEK COTPYAHHUKOB OCYIIECTBIISCTCS
MOJTB30BATENIEM C POJIbI0 «CTIEIMaKCT 1Mo Kaapam» i «Cekperapb.

11.3. Co3nanue TUYHBIX KAPTOUYEK OOYyHArONIMXCsl (BOCIIUTAHHUKOB) U UX POAUTENCH
(3aKOHHBIX TIPEICTAaBHUTENCH), a TaKXKe MPUKPEIUICHUE poauTenei (3aKOHHBIX
npencraBuTenell) Kk oOywaromuMmcs — (BOCIUTAHHUKAM)  OCYIIECTBIISIETCS
M0JIb30BaTeNIeM C POJibi0 «CeKpeTapby.

11.4. BeneHue JUYHBIX KapTOYEK OOYydYAONIUMXCS UM poauTeneld  (3aKOHHBIX
MpeICTaBUTENIEH ) OCYILECTBIISIETCS KJIACCHBIMU PYKOBOJUTEISIMU
COOTBETCTBYIOIIMX KJIaCCOB, KOTOpbIe UMEIOT B [logcucteMe poiib «YUUTENIbY.

11.5. CoctaB U 00BEM CBEACHHUH, JIEKTPOHHBIX KapTOUEK IOJIb30BaTENICH OJKEH
COOTBETCTBOBATh YKA3aHHUSM IO 3aMOJIHEHUI0 KapTOYeK COOTBETCTBYIOUIEH
kaTeropuu nosb3oBatenei ([Ipunoxenue 2-4)

11.6. [IlepeuncneHHble  BBIIE CBEACHHA O  COTPYAHHMKAX, OOydYarOLIUXCS
(BocniMTaHHUKAX) JOJDKHBI ObITh BHeceHbl B [loacucremy cornacHo IuiaHy
BHeapeHusi. CBeleHMsT O  NPUHUMAEMbIX  COTPYJIHHKAaX, OOYyYarolUXcs
(BOCIMTaHHUKAX) W HMX POAMUTENAX (3aKOHHBIX MPEACTABUTENSAX) HOJKHBI OBITH
BHeceHbl B Ilogcucrtemy He mno3anee 3-X paOouux [AHEW ¢ JaTbl HU3AAHUS
pPacnopsIMTENLHOTO JOKYMEHTA O IPUEME.

11.7. MounuTopuHr (CBEpKa) M KOPPEKTUPOBKA CBEJICHHUM 3JIEKTPOHHBIX KAapTOYEK



OOJIKHBI OCYHICCTBIIATBCA OTBETCTBCHHBIMHU 34 BECACHHUC KAPTOYCK HC PCIKC 2 pa3s B
ronmd.

12.Benenne U KOPPEKTHPOBKA PACHUCAHUS

12.1. B mnoacuctemMe OCYIIECTBIAETCS CO3JaHUE M KOPPEKTUPOBKA PACIHUCAHUS
3aHATUI W 3BOHKOB, IIKOJIBHBIX M KJIACCHBIX MEPONPUATUM, UHPOpMALUHU O
KaHHUKYJIaX U Mpa3IHUKaX.

12.2. OTBETCTBEHHOCTh 3a CO3JaHHE U KOPPEKTUPOBKY pACIUCAHUS 3aHATHUM,
IIKOJIBHBIX ~ MEPOIPHUSATUH, TMEPEHOC YYEOHBIX JHEW (3aHATHil), BeJEHUE
pacnucaHus 3BOHKOB HECET 3aMECTUTEIb PYKOBOAWUTENS 0Opa3oBaTeIbHOU
OpraHU3aLMH C POJIBIO «3aByY».

12.3. OTBETCTBEHHOCTh 3a CO3/IaHHE M KOPPEKTHUPOBKY PpACIMCAHUS KJIACCHBIX
MEPOIPUATHN HECET KIACCHBIA PYKOBOJAUTEIb.

12.4. Co3pnanue (BHECEHHE) paCIMCaHUS 3aHSATUN, IIKOJIbHBIX MEPOIPUSTUN JOJIKHO
OCYIIECTBIISITECS ~ TIOCTIE  BHECCHHS]  CBEACHUN, TPEAyCMOTPEHHBIX 11.7.4
HacTosilero PernamenTta u BHeceHus yueoHoro miana OO.

12.5. Tlepen BHeceHHEM B MOJCUCTEMY pacHUCaHUs, OJKEH ObITh BHECEH (CBEpEH)
CIIUCOK KaOWHETOB, CO37aHO (CBEPEHO) pacIuCaHue 3BOHKOB.

12.6. Pacrimcanne 3BOHKOB BHOCHUTCA C YyYe€TOM Yy4YeOHBIX CcMeH. Jlomyckaercs
CO3JaHUE OTICIBHBIX BAapUAHTOB pACIUCAHUS 3BOHKOB JUISI TMMapajuied WM
KJiacca.

12.7. Pacniucanue A0KHO OBITh C(POPMHUPOBAHO B CIICAYIOIINE CPOKH:
— pachnucaHue 3aHATUH - He TTo3/1Hee 15 ceHTa0ps yueOHOoro roja;

— pacrucaHue WIKOJBbHBIX MEPONPHUATHN - HE TMO3AHEE 2 HEACNb 0 JAThI
COOBITHSI WJIM HauaJla KaHUKYJ;

— TepeHOC Y4YeOHBIX AHEH - He mo3aHee 3 pabouux JHEH 10 yueOHOTO JHS,
Ha KOTOPBIM MEPEHOCUTCS] paclucaHue; OTMEHa Y4eOHBIX 3aHSITHH(IHEN),
3aMeHa YYUTENs — ONePAaTUBHO, B JICHb TPOBEICHUS YIEOHOTO 3aHSATHS.

— pacmucaHue KIJIACCHBIX MEpPONpPHUSATHH - HE TMmo3aHee | Hemenw 10 JaThl
COOBITHS.
13. BeaeHnue 3J1eKTPOHHOIO0 )KYPHAJIA M y4eTa NMOCemaeMoCTH

13.1. B 2019-2020 yuebGHOM TOmYy 0Opa3oBaTenbHBICE OPTaHU3AIUA MOTYT
MCIIOJIb30BATh 3JIEKTPOHHBIN KypHAJ Uil Y4ETa NMOCEIaeMOCTH U YCIIEBAEMOCTHU
oOyyaromuxcsi (BOCIUTAHHUKOB) CTYIEHEM HA4aJlbHOTO, OCHOBHOTO M CPEIHETO
(moJstHOTO) 0011IETO 00pa30BaAHMUS.

13.2. Benmenue 9JEKTPOHHOTO JKypHalla  BKJIIOYaeT  (PUKCAIMIO  TEKYyIIeH
YCIIEBAEMOCTH, TMPOMEXKYTOUYHOM M MWTOrNOBOM AaTTECTALlMH, IMOCEIAEMOCTH,
BHECEHHE CBEJICHUI O coJiep >KaHUU 00pa30BaTEILHOrO MPOoIEecca C YKa3aHUEM TeM
YPOKOB, MaTepuaia, M3y4YeHHOTO Ha ypOKE M BHUJOB BBIMOJHEHHBIX 3aJlaHUM,
obmiero u (WinM) UHAMBUAYalbHOTO noMaiHero 3ananus. C 2020-2021 yyebHOTO
rojia BEJICHHE KOHTPOJBHO-OIEHOYHOM JEATEIBHOCTH W YyuyeTa MOCEHaeMOCTH
MOCPEJICTBOM IJIEKTPOHHOTO KypHaJa SBISETCA 00s13aTeIbHBIM.

13.3. OTBeTCTBEHHOCTh 3a BEJEHHE OJJEKTPOHHOIO >KypHaja BO3JaraeTcs Ha
yuuTenen- MNPEeIMETHUKOB U KIIACCHBIX PYKOBOAMUTENEH (ITONB30BATENN C POJBIO
«YauTenby).

13.4. Vuwurtenb- NpeIMETHUK:



13.4.1. OTBEYAECT 3a BBICTABJICHUE TEKYLIMX, MPOMEKYTOUYHBIX, T'OJOBBIX,
9K3aMEHAMOHHBIX (I 9 1 11 KJIACCOB) M MTOTOBBIX OIIEHOK, OTMETOK O
[IOCELIAEMOCTH YPOKOB 00yYaroIMMHKCs (BOCIUTAHHUKAMH),

13.4.2. OTBEYAET 32 BHECCHHUE CBEJICHUIN O COJIEp)KaHUU 00pa30BaTEIHHOTO
mpolecca ¢ yKa3aHMEM TEM YpPOKOB, MaTepuasa, W3YyYEHHOTO Ha YPOKE,
BUJIOB BHITIOJTHEHHBIX 33JJaHUM (C yKa3aHHEM Beca 3a/laHus, B CIIydae €Cliu
B OO ncnonb3yercs CpeAHEB3BEUICHHBIN pacueT cpenHero 6ama), oomero
1 (MIM) MTHAMBUIYATBLHOTO JOMAIITHETO 3aJaHus.

13.5. KunaccHslif pyKOBOAHUTE!

13.5.1. OTBEYAET 3a KOPPEKTUPOBKY TMPUYMH TIPOIyCKa 3aHSATHUMH.
KoppekTupoBka mpHYuH TPOIyCKa YPOKOB MPOHM3BOAMTCA HE MO3THEE 2
pabouynx 1HEH TOocie MPEeIOCTaBICHUs OOYyJYalOUUMCS JTOKyMEHTa O
pUYUHE MPOITYCKA.

13.6. Tekymmue OIEHKH, OTMETKH O IOCEIIAaeMOCTH YpPOKOB, TEMbl YPOKOB U
JIOMallIHee 3a/laHue JIOJKHBI ObITh BHECEHBI B IIOJICUCTEMY B JE€Hb IPOBEICHUS
YPOKOB. B ciydyae HEBO3MOXHOCTH BHECEHHUs CBEIACHUW B [I€Hb IPOBEICHUS
ypOKa, IO YBaXUTEIbHOW NPUYMHE — CBEICHUS [OJKHBI OBbITh BHECEHBI B
NOJICUCTEMY HE NO3JHEE 3 KAJICHJAPHBIX JHEH C JaThl IPOBEACHUS YPOKA.

13.7. BricTaBieHne UYETBEPTHBHIX (TPUMECTPOBBIX) M TOJIYTOJOBBIX OIICHOK
MPOU3BOAUT YUUTEIb-TIPEIMETHHUK, IOJb30BATEAb C POJBbI «YUUTENb» s
CBOET0 IpeaMeTa, B NPENOoJaBaeMbIX Kiaccax. B Kiaccax HadalbHOW CTYyIEHU
BBICTABJICHUE YETBEPTHBIX (TPUMECTPOBBIX) U MOJIYTOJOBBIX OLIEHOK MOXKET OBITH
OCYLIECTBJIEHO KJIACCHBIM PYKOBOJUTENIEM, IOJIB30BATEIb C POJIBIO «YUHUTENb) 110
BCEM IMpeAMETaM JJsi CBOEro KJacca.OlEHKH JOJDKHBI OBITh BBICTABIICHBI B
NOJICUCTEME B JEHb OKOHYaHUS COOTBETCTBYIOLIErO Ilepuona (YETBEpTH,
TPUMECTPA, TTOTYTOJIHS).

13.8. BricTaBIeHHETONOBBIX, PK3aMEHAIIMOHHBIX UM WUTOTOBBIX OIICHOK IPOU3BOIUT
YUHTEIb-TIPEIMETHHK, OJIB30BATENb C POJIBIO «YUUTENb)» ISl CBOETO MPEIMETA.
B kilaccax HayajnpHOM CTYNEHM BBICTABICEHHE TOJOBBIX, 3K3aMEHALIMOHHBIX M
UTOTOBBIX OIICHOK MOJKET OBITh OCYILECTBJICHO KJIACCHBIM PYKOBOJUTEIEM,
[I0JIB30BATEJb C POJIBIO «Y YUTENB) IO BCEM IIPEAMETAM ISl CBOETO KJlacca.

13.9. B «kmaccax, oOy4arommxcs 1O YETBEPTSIM U HMEIOIIUM TPEAMETHI,
OLICHUBACMBIC TIO TMOJYTOJUSM YETBEPTHBIC OICHKH 10 JTaHHBIM TpeaMeTam
JOJDKHBI OBITH BHICTABIICHBI TOJIBKO B 2 U 4 YETBEPTSIX.

13.10. YerBepTHBIC (TPUMECTPOBBIC), MOIYTO0BBIC (TOIOBBIC), SK3aMCHAIMOHHBIC U
WUTOTOBBIC OIIEHKH JOJIKHBI OBITh BBHICTABJICHBI B MOJCUCTEME B J€Hb OKOHYAHUS
COOTBETCTBYIOILIETO MEPUOIa/IK3aMeHa.

13.11. Koutpons 3a  TOJHOTOW, CBOEBPEMEHHOCTHIO ¥  MPaBUIHLHOCTHIO
BBICTABJICHHBIX OIEHOK M MPOITYCKOB, 3alOJHEHHBIX TEM YPOKOB U JIOMAIIHETO
3aJIaHUsI BBITMIOJHSET 3aMECTUTENIb PYKOBOAUTENS 00pa30BaTEIbHOW OpPTaHU3aIuU
C POJIBIO «3aByu».

13.12. B 51eKTpOHHOM JTHEBHHKE OTOOPA)KAalOTCS TEMbl M THUIIBI 3aJaHUN, OIICHKH,
MOCENIAeMOCTh M JIOMAIlIHEE 3ajjaHue oOydaromuxcs. J[ocTynm K SJIeKTpOHHOMY
JTHEBHUKY HWMEIOT OOydJaromniuecsi (BOCIUTAHHWKK) U WX POIUTENHN (3aKOHHBIC
MPEACTABUTENN), KOTOPBIC SBISIOTCS TOJB30BATEIISIMH TOJCHUCTEMBI C POJISIMHU
«Yuenuk» u «Pomurenb» 0e3 oOpameHuss K COTPYIHHUKAM  IIIKOJIBI



(aBTOMAaTUYECKN).

13.13. B caydyae HEBO3MOXHOCTH WJIM HEXKEJIaHUS POJAUTENICH (3aKOHHBIX
MPEACTaBUTENCH) WCIONB30BaTh JJIEKTPOHHBIA JTHEBHUK, WH(pOpManus 00
YCIIEBAEMOCTH TIPENOCTABISETCS B TPAAWIIMOHHOW ¢dopMe (IHEBHUK) WU B
MeYaTHOM BHUJIE He pexe | paza B HEJIENIO 0 MUCbMEHHOMY 3asiBJICHUIO POIUTEIS
(3aKOHHOTO TIPEACTABUTEIIS ).

14.  ¥YcaoBusi COBMENIEHHOT0 XPAHEHUs JAHHBIX B 3JIEKTPOHHOM BH/I€ M HA
OyMasKHBIX HOCHTEJSIX

14.1. OOpazoBaTenbHas OpraHu3alus BEIET WHIAUBUAYAIbHBIM YUYET pe3yibTaTOB
OCBOGHHUSI O0y4arolmIMMHCS O00pa3oBaTENbHBIX MPOTpaMM, a TaKXKe XpaHEHHE
uHpopmaruu 00 3Tux pesynbratax B apxuBe OO Ha OyMaXKHbIX H (HJIH)
AJIEKTPOHHBIX HOCUTEIISX.

14.2. Tlpu ocymiecTBIECHUN BEACHUS W XPAHCHUS JAHHBIX IMOJCHUCTEMBI Ha YPOBHE
0O, 6a3za maHHBIX TOJCHCTEMBl YUUTHIBACTCS TMPU COCTABJICHUH HOMEHKIIATYPHI
JIeNT Ha KaJeHAapHbIN roj, B cooTBeTcTBUU ¢ [Ipukazom Munkynetypsl Poccuu ot
25.08.2010 No558 "OO6 yrtBepxkaenun "l[lepedyHs THUIIOBBIX YIPaBIECHYECKUX
apXMBHBIX  JIOKYMEHTOB,  OOpasylomuxcs B  Mpolecce  JeITeIbHOCTH
rOCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U OpraHu3alui, ¢
yKa3aHUEM CPOKOB XpaHECHHS

14.3. B caydae HEOOXOAMMOCTH HCIIOJIL30BAHUS JTAHHBIX 3JIEKTPOHHOTO JKypHAJIa W3
AJEKTPOHHON (OpMBI B KauecTBE JOKYMEHTa Ha TPATULIUOHHOM (OyMa>kKHOM)
HOocHuTelle WHGOpMaIMs JIOJDKHA OBITh DKCIOPTHPOBAHA U3  TOJICUCTEMBI,
pacrieyataHa M 3aBEpPEHAa B YCTAHOBJICHHOM TIOpSIAKE. APXUBHOE XPaHECHHE
JIOKyMEHTOB JIOJDKHO OCYILECTBIIATHCS B COOTBETCTBUU ¢ TpeboBaHusiMu [Ipukasza
MunkyneTypbl  Poccun ot 31.03.2015 Ne526 "OG yTBepX ACHUHM IPaBUI
OpraHM3allid XPaHEHHs, KOMIUIEKTOBAHUS, Y4€Ta U HMCIIOJIb30BAHUS JTOKYMEHTOB
ApxuBHoro donma Poccuiickoit denepanuu U Apyrux apxXuBHBIX JOKYMEHTOB B
opraHax TroOCyJapCTBEHHOM BJAaCTH, OpPraHaXx MECTHOIO CaMOYNPABICHUS H
OpraHu3anusx".

14.4, Tlpm BeneHuu ydé€Tta B dJESKTPOHHOM BHJE HEOOXOIMMOCTh BBIBOJA JIAHHBIX Ha
nevyaTh JJI1 UCTOJIb30BAHMS B KA4€CTBE JOKYMEHTA OMPEIEISIETCS] COOTBETCTBHEM
ucroiab3yeMoir uHpopmarmonHoit moacucremsl 'OCT P MCO 15489-1-2007
«Hanuonaneubeiii cranpapt Poccuiickoir ®@enepaunu. Cucrema CTaHIAapTOB 10
uHdopmaruy, OMOTMOTEYHOMY W HM3JATEIIbCKOMY  JIely.  YIIpaBJICHHE
nokyMeHtamu. O6mue TpeOboBaHus».

15. KoHTpPoJIb U y4eT ABH:KeHUsI 00ydalonuxcs (BOCIUTAHHUKOB)

15.1. Ortpaxenue IBWXKEHUS OOydYarOmUXCs (BOCIUTAHHUKOB), KOHTPOJb M Yy4eT
JBUKEHUSI OCYIIECTBIISIETCS MyTEM BHECEHUSI B TMOACUCTEMY CBEICHUH O
pacnopsIMTENbHBIX  akTax  (IpUKa3ax) PpyKOBOAUTENS  0Opa3oBaTENbHOU
OpraHu3allid B KHWUTY JIBWJKEHMS ydalluxcsi. PenakTupoBaHWe KHHUIW JABMKCHUS
YYAIIMUXCSA MPOU3BOJAUT IMOJNB30BaTeNb € poiblo «Cekperapb», «3aByw» WU
«AJIMUHUCTPATOpP», HA3HAYEHHBIH TMPUKA30M PYKOBOAUTEIS 0Opa3oBaTEIbHON
OpraHu3alNH.

15.2. B noacucTeMe OCyIIECTBIAECTCS BHECEHUE CIEAYIOIIUN TUITIOB TOKYMEHTOB:

— TMPUKA3 O 3AUUCICHHM (MPUKPEIUICHUH) Yydamuxcs (BOCIUTAHHUKOB) B
KOy — B TeueHWe 3-X paboumx JHEH ¢ MOMEHTa W3JaHUus



pacnopsiuTeNbHOr0  JOKyMeHTa pykoBomutenss OO o 3auuciieHun
yyaiierocst (BOCHMTaHHUKA) WK ero npukperienun k O0;

— TIpUKa3 O BBHIOBITUU (OTKPETUICHUH) yJaImuXcsl (BOCTUTAHHUKOB) U3 TITKOJIBI
— B TeueHue 3-X paboumx JIHEW C MOMEHTa M3JaHUs PACHOPAIUTEIBHOrO
nokyMeHTta pykoBoauTeiass OO o BBIOBITUM y4alllerocs (BOCIUTAHHUKA) WIIH
ero otkperuiennn ot O0;

— TpuKa3 o mepeBojie (B TOM YHCIE YCIOBHOM IEPEBOJIC, B Clydae HaIH4dus
aKaJIeMUYECKOM 3aJ0JDKCHHOCTH) ydaluxcs (BocnmuTaHHUKOB) 1-8-x
KJ1accoB U 10-X K1accoB Ha CIAEAYIOIUN YUEOHBIN ro1 U O BTOPOTOJHUKAX -
no 1 wuronst Tekymiero y4eOHoOro roja. B cimydae ycnoBHOro mnepeBoja
ydanierocsi (BOCIUTaHHUKA), UMEIOIIETO aKaJIeMUYECKYIO 3a70JKEHHOCTD,
OTMETKA O MOTAlICHUH 33J0JHDKEHHOCTH JI0JKHA OBITh BHECEHA B TeueHue |-
ro pabodero AHs ¢ MOMEHTA MOTAIICHHS 3310/KEHHOCTH;

— TMPUKa3 O BHIMYCKE ydammxcs (BoCUTaHHUKOB) 9-x u 11-X kiaccoB, 11060
00 ocraBieHMHM 9-KIACCHUKOB HAa MOBTOpPHOE OOydeHue - 1o | uromis
TEKYLIEro yueOHOTo roja;

— TIpUKa3 O IMEepeBOJE YdYallerocs W3 Kiacca B Kiacc, JMOO MepeBojicHa
oOyueHnne B (¢Gopme ceMeWHOro oOpa3oBaHUs WIM CaMOOOpa30BaHUS
(OpUKpeIrieHnd) - B TEYEHUHM 3-X pabouux JHEHM C MOMEHTa W3JAaHUs
pacrnopsauTenbHoro 1okyMenTa pykosoautens OO.

15.3. KoHTpoabr 32  CBOCBPEMEHHOCTBIO W  TPaBUIBHOCTHIO  BHECCHHS
CBEJICHUUIIPUKA30B O JBW)KCHUH OOyYaromuxcsi (BOCIUTAHHUKOB) OCYIIECTBIISET
3aMECTUTENIb PYKOBOJIUTEIS 00pa3oBaTeNIbHOW OpraHu3alid, Ha KOTOPOTO
BO3JI0’K€HA OTBETCTBEHHOCTH TpuKa3zoM pykoBoautess OO.

16. KoHTPOJIb 1 MOHUTOPUHT KayecTBa 00pa3oBaHue HA YPOBHE
00pa3oBaTe/IbHON OPraHM3alMM U BHECEHHBIX CBEJACHUM

16.1. KoHTposib M MOHUTOPMHI KayecTBa OOpa30BaHUsA, a TaKXe BHECEHHBIX
CBEJACHUMOCYIIECTBISIETCS ~ aBTOMATU3UPOBAHOMOCPEACTBOM  BCTPOCHHBIX B
MOJICUCTEMY OTYETOB, (POPMHUPYEMBIX MO 3aIPOCY MOIB30BATENCH MPU HATUYHH B
nojicucteMe HeoOXoauMbIX JaHHBIX. OTuéTel 0 OO MOCTYIHBI MOJIB30BATEISIMB
COOTBETCTBUM C Ha3HAUEHHOU poJibto B cucteme (IIpunoxenue 1).

16.2. KoHTposilb ¥ MOHUTOPUHI KadecTBa oOpazoBaHusi Ha ypoBHe OO
OCYIIECTBJISIETCS. 3aMECTUTEJIEM JHUPEKTOopa C POJbI0 «3aByd», KIACCHBIMHU
PYKOBOJUTEISIMUA U YUUTEISIMU-TIPEMETHUKAMHE C POJIBIO « Y YUTEIbY.

16.3. Tlomp3oBarenb ¢ poyibl0 «3aBy4» HECET OTBETCTBEHHOCTH 3a (hOPMHUPOBAHHE
CICAYIOIIUX OTYETOB B YKa3aHHBIC CPOKH:

— «CBOJHBIM OTYET KIACCHOTO pyKoBojauTens» (rmo mkone) u «CBOIHBIN
OTYET 00 yCIIEBAEMOCTH 10 IIKOJIE» - B CPOK HE MO3]HEE 2-X pabounx AHEN
[I0CJIE OKOHYAHMSI KaKJ0r0 y4eOHOro nepuosa;

— «HanonugemocTts KiaccoB» M «JIBMKEHME ydalUMXCsd IO IIKOJE» -
€KEHEJIENbHO, B TEUEHUE Y4eOHOr0 rosa,;

— «OTuer WO BEACHUIO DJIEKTPOHHBIX KYpHAJIOB», «CBOEBPEMEHHOCTh
BBICTABJICHUSI TEKYIIUX OTMETOK» - €XKEMECSYHO, B TMOCIEIHHI JICHb
MecsI1a;

— «CBOIHBIN OTYET IO 3aMOJIHIEMOCTH 3JIEKTPOHHBIX JKYPHAJIOB — HE PEXKe
1-ro pasa B 2-e¢ Heie/H, B TEUEHUE YU€OHOI0 roja,



— dopmer OO-1, O0O-2- mopsamok u cpoku cornmacytores ¢ MOVYO.

16.4. Tlonb3oBaTenu € POJIbIO «YUUTENb» HECYT OTBETCTBEHHOCTh 3a (pOpMUpOBaHUE
CJIEIYIOIIMX OTYETOB B YKa3aHHbBIE CPOKHU:

— «OT4€T yuuTens-npeaMeTHUKa» (A1 yIUTelehH-TPeIMETHUKOB), «OTUET
KJIACCHOTO PYKOBOAMTENA 3a y4dyeOHBIM mnepuon», «CBoJHAas BEIOMOCTb
yuéta  ycmeBaeMocTm»,  «Mrorm  ycmeBaeMoCTH ~ Kjacca  3a
yueOHbIinepro »,«CBoIHasE BEIOMOCTh Yy4y€Ta MOCEMAaeMOCTH» (IS
KJIACCHBIX PYKOBOJAMTENICH) - B CPOK HE TO3AHEE 1-T0 paboyero IHS mocie
OKOHYAHUS KaXJ0r0 y4eOHOIro Mepuo/a.

— «lIpenBapuTenbHbIi OTUET KIIACCHOTO PYKOBOAUTEIS 32 YUCOHBIN MEPUOI»
(n7st KJTaCCHBIX pyKOBOAUTENEH) - HE pexke 1 pa3a B 2 Helemnu;

— «OTué€T 0 MmocemaeMocT Kiacca» (IJs KJIACCHBIX PYKOBOJHUTEINICH) - HE
pexe 1-ro pa3za Bmecs;

— «MHroroseie nanubIie Mo ydanuMmcs», «O01ume cBeieHus: 00 00yJaroITuXCs»
- B ©XKET0JIHO, He To371Hee | OKTAOpSI.

16.5. KnaccHble pykOBOOUTENIN B TE€UEHHE Y4E€OHOTO rojia JOJDKHBI HCIIOJNb30BaTh
ciaeAyromme OT4YeThl 110  YYallMMCs CBOETO Kjacca JUid TIpPYHIIOBOM U
UHAUBUyaJIbHOM paboOThl C JEThbMHM U HUX POAMUTEISIMHU  (3aKOHHBIMHU
npenctasutensamu): «Wrorn ycmeBaeMOCTH Kiacca 3a  y4yeOHBIM Tepuoay,
«Cpennuii Oamn yuyeHuka», «JlnHamuka cpenHero Oamuia yueHuka», «TaOenb
yCIIEBAEMOCTH  ydamierocsi», «OT4ér o0 ycmeBaeMoCTH M IOCEUaeMOCTH
yuyeHHKa», «MTorn ycmeBaeMOCTHM M KaudecTBa 3HaHUi», «MHpopmamnrionHoe
MHUCHMO JIJISI POAUTEIIEI.

16.6. [lonb3oBaTenb C poiblo  «AIMHHHUCTpATOp», <«3aByu», «Cekperapby,
«Crnemuanuct nmo kaapam» Ha ypoBHe OO MOXKET CO34aBaThb IPOU3BOJIBHBIE
OoT4€THI ¢ MoMouIpI0 «KoHCTpyKTOpa 0TUETOBY MO 3arnpocy aamuHuctpauun OO.

17. OTBeTCTBEHHOCTH COTPYIHUKOB 00Pa30BaTe/IbHOI OpPraHu3anun

17.1. OTBeTCTBEHHOCTh 3a CBOEBPEMEHHOCTb U MPABWIBHOCTH BBINOJIHEHUS
TpeOoBaHMiI HacTosuiero PerinameHTa, MOJHOTY M JOCTOBEPHOCTh CBEIACHUIHA
ypoBHe OO Hecér pykoBoautens OO.

17.2. OTBEeTCTBEHHOCTh 3a CBOCBPEMEHHOCTh U MPABWIBHOCTH BBITOJTHEHUS
TpeboBaHmii HacTosmero PermamenTa, moaHOTY U J0CTOBEpHOCTH cBeAeHuit OO0,
pacrnosioxkeHHblx Ha Tepputopun MOYO HecyT pailoHHBII M pPErMOHAJIBHBIN
KOOPJIMHATOP B paMKaX CBOEH KOMITETEHIIUU.

17.3. PacnopsauTeabHbIM JOKyMEeHTOM pyKoBoauTelss OO 10 KHBI ObIThHA3HAYCHBI
OTBETCTBEHHEIC JINIIA, B TOM YHCIIC:
— 32 aIMUHHUCTPUPOBAHHME IIOACHUCTEMBI W KOOPJIWHAIIMIO JEHCTBHHA Ha
ypoBHe OO u 06yuenue pabotauxkoB OO;
— 3a o0ecrieueHue pexkrnma HHHOPMAITMOHHON 0€301TaCHOCTH MPU BHEIPEHUU
n pabore ¢ moacucremoir B OO, B TOM YHCIE CO3JaHUE DIJICKTPOHHBIX
KapTOYeK WM BBIJAYy KIOUYEeBOW HWHGOpPMAIMM B COOTBETCTBUU C 1.3.4
HacTosmero Pernamenra;

— 3a  BEIACHUE JIMYHBIX  KApTOYEK  COTPYJHUKOB,  OOYYaIOIIUXCS
(BOCIIMTAHHUKOB) U UX POJIUTEIICH (3aKOHHBIX MPEICTABUTENEH);

— 3a BEJCHUE KHWUIY JBUWXKEHUS 00y4arolmuxcs (BOCIMTAHHUKOB) Ha YPOBHE



00;
— 32 MOHUTOPHUHI (CBEpPKY) CBEACHMH U JOKYMEHTOB, BHECEHHBIX B
noacucremy Ha ypoBHe OO (110 HanpaBICHUSIM);

— 32 KOHTPOJIb © MOHUTOPHUHI KauecTBa 0Opa3oBaHus (IO HANpPaBIICHUSM) B
00.

17.4. PacnopsauTenbHbIM JOKyMEHTOM pykoBoautesis MOVYO nomxHbl  OBITh
Ha3HA4YCHBI OTBETCTBEHHBLIC JIMIA, B TOM YHCJIC:

— 3a aJMHUHUCTPUPOBAHHE TIOJICHCTEMBbl M KOOpPJIWHAIMIO JCWCTBUN Ha
ypoBHe MOYO u o0yuenue paborankoB MOVYO;

— 3a obecrieueHue pexxnuma HHPOpMaITMOHHON O€30ITaCHOCTH IIPH BHEAPCHHUH
u pabore ¢ mojacuctemoir B MOVYO, B TOM uuclie BbIIa4y KIHOYEBOU
uH(opMaIu B COOTBETCTBUH C 11.3.4 HacTosmero Permamenra;

17.5. JleareapHOCTh PabOTHUKOB 00 10 MIPUMEHECHUIO MMOJICUCTEMEI
periaMEeHTUPYETCS JTOKATbHBIMUA aKTaMU OpTaHU3AINH.

17.6. OTBeTCTBEHHOCTh 3a BCIO JICSITCIBHOCTh, KOTOpas  OCYIIECTBISICTCS
nojias3oBaTesieM  (GU3UYECKUM  JIMIIOM, MPOMIEAIINM  ayTeHTU(UKAIMIO C
WCTIOJB30BAaHUEM TIEPCOHAIBLHOIO JIOTMHA W Mapojisi Y4YeTHOM 3amucu) B
MOJICHCTEME M COXPAHHOCTh JIOTMHA W MAapOJId YYETHOM 3aluCh, HECET BIaJIelel]
YYETHOW 3aIHCH.

18. 3akiounTebHbIE NMOJIOKEHUS
18.1. JlanHblif perjaMeHT JIOJDKEH ObIThb TPHUHAT Ha YpPOBHE 00pa3oBaTeIbHOM

OpraHM3allMH JIOKAJbHBIM HOPMATHBHBIM akKTOM (TMPUKAa30M IO IIKOJIEC) HE
nozaHee ... pespans 2020 roxa.
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OmnpenensiTh MEpOIIp. BO BCEX KJIaccax

Y4yeOHbIeMATEPHAJIBI

Ilpocmampusams 3a0anus u oueHKU no
YueOHbIM Kypcam

[IpocMaTpuBaTh 3a/1aHUs U OLIEHKHU T10
y4eOHBIM KypcaMm JJIsl BCEX KJIacCOB
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BCCX KJIACCOB
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M cnonb30BaTbKOHCTPYKTOPOTIETOB

[IpocMaTpuBaTh OTYETHI B CBOEM KJIacce

CmamucmuueckaaomuemHocmao

HpOCManI/IBaTI)CTaT. OTYECTHOCTB

3anoaHAITHCTAT. OTUETHOCTD
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Il1aHupoBaHMEYPOKOB
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Dopym

OTHpaBJIHTB u nonyanL COO6H1€HI/I$I B
popyme

HasznauatbemoepaTopophopyma X

IlepcoHa/IbHBICHACTPOMKH

PenaktupoBath (HOTO B mepCOHATBHBIX
HACTPOMKAX

JIOKyMeHTBI

[IpocmaTpuBaThbXpaHUIHUIIETOKYMEHTOB
00

PC,Z[aKTI/IpOBaTI)XpaHI/IJII/IHleI[OKyMCHTOB
00
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3aBepuieHueceanca 90 /905030303090 ]30]50

CumBosioM «X» 0003HAYCHO IIpaBO I IIOJb30BATCIIsI, KOTOPOC HCO6XOI[I/IMO

IIPENOCTaBUTD

CepbIM IBETOM OTMEYEHBI IIYHKTHI, OTCYTCTBYIOIIUE ISl JAHHOM POJIU




IIpunoxenue Ne2

TUITIOBASA MATPULIA
poJieBOil MoesIM pPaB AocTyna nojn3oaresieid YO noacucremsl « » I'NC
«COJIO»
(npasa ona poneii nonvzosameneu YO He uzmensomcs)
O
>
o
1HER
HaumMenoBanuepasuena % 21 E| &
1R
=l 3| & &
25|58
< | ZE| 0O |O
YupasJjieHue
Kaprouka YO XX | XX
Ponutensckas miata 8 MJIOO X | X | X | X
Pesynbprarel cnaun 1A X | X | X
IHoab30Bareun X |44
Meponpustus X | X | X
OTuerbl
Ot4eThl X | X | X | X
JIOMOJIHUTEIBbHBIE OTYETHI X | X | X
KoHCcTpyKkTOp OTUETOB X X
OI'CH X | X | XX
JABuxenne X X
CraTrucruka X | X | X | X

CumBoiioM «X» 0003HaUY€HbI PaBa, K KOTOPHIM JIaHHAsI POJIb UMEET MOJIHBINA JOCTYII.

CumBosiom «Y» 0003HaYEHBI MMpaBa, K KOTOPHIM JIaHHAS POJIb UMEET JIOCTYI TOJBKO
«ITpocmoTp».

*Onepatop YO wuMeeT IOCTyNm TOJBKO K CBEACHHSAM (OTUETHI, KapTOYKH), HE
coJiep KallluM MEepCOHAIbHbBIC JaHHbIC.



